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BE YOURSELF! 
 

An interview can be the most stressful part of a job search.  However, adequate preparation can help alleviate 
some of that stress.  Below are steps you can take to help set you up for the best interview. 

1. TAKE A BREATH 

a. Remember, everyone in the room has been where you are. 
b. Being nervous is normal   

2. KNOW THE JOB DESCRIPTION 

a. Know what the company is looking for 
b. Be able to align your answers with the job description 

3. KNOW WHY YOU WANT THIS JOB 

a. Know why you are interested in this specific job 

b. Know why you are interested in this specific company 

4. RESEARCH THE COMPANY 

a. Make sure you believe in the company and align with their philosophy 

b. This shows you are interested 

5. MAKE A GOOD IMPRESSION 

a. Speak confidently, make eye contact, don’t cross your arms 

b. Practice in front of a mirror 
6. COME WITH QUESTIONS 

a. This shows you’ve done your research 

b. Another way to show interest 
7. PRACTICE 

a. Hearing your answers out loud can help you refine your answers 
b. Practice with friends or at the Center for Career Services to get feedback  

8. BRING RESUME COPIES 

a. Shows you are prepared 

b. Make sure you know your own resume 

9. ARRIVE ON TIME 

a. Know where you are headed before you leave; know traffic patterns 
b. Arrive 5-10 minutes early 

10. DON’T BE AFRAID TO PROMOTE YOURSELF 

a. Don’t be shy about sharing your accomplishments 

b. What skills and abilities do you have that set you apart from others 
11. FOLLOW UP 

a. Follow-up with an email 
b. Shows continued interest in the job/company 

 



 SAMPLE INTERVIEW QUESTIONS 

 

 

 

General Questions: 
• Tell me about yourself. 
• What are your long-range and short-term goals? 

• How has college prepared you for this job? 

Strengths/Weaknesses: 
• What do you consider your greatest strength? Provide an example of when you used your strength. 
• What is your greatest weakness? 

• Why should we hire you? 

Motivation: 
• Why did you choose to pursue a career in this field/industry? 

• What job have you had that you enjoyed the most. What job have you enjoyed the least.  What about 
those jobs did you specifically like or dislike? 

• What things about this specific job/company excite you the most? What doesn’t excite you? 

Fit: 
• Why did you decide to seek a job with us? What ways do you think you can contribute to our 

company? 

• What type of work environment do you perform best? What type of individuals do you enjoy working 
with the most? 

• Tell me about the most difficult work environment you’ve worked in and how you made it work. 
Behavioral: 

• Can you give me an example of a conflict/problem you’ve experienced at a previous work setting and 
how you handled it. 

• Has there been a time when you had to meet a deadline which seemed impossible? How did you 
proceed? What was the outcome? 

SAMPLE QUESTIONS TO ASK 

• What qualities are you looking for in your employees? 
• How would you describe the overall work atmosphere? 

• What is the next step in the hiring process? 

• When do you want the position filled? 

• What does a typical workday look like? 

• What are the biggest challenges I may face in this position? 

• How would you describe your organization’s management style? 

QUESTIONS TO AVOID 

Avoid asking specific questions on salary, benefits, perks, vacation time, or focus too much on the 
compensation during the preliminary interview process. 

 


